PROGRESS/TRANSITION/DISCHARGE REPORTS:
**RS client services coordinator and/or VA insurance case manager will notify you via email and/or in person which report(s) are needed.  

Progress Report – Use the attached templates (with or without goals charts) 

Transition Report

· Use progress report template and change the title of the report from Provider Progress Report to Transition Report.

· Immediately below :

[image: image1.emf]
Type the below statement or something similar: 

This is official documentation that today, 00/00/2015, Child’s First Name Child’s Last Name has been transferred into the care of another physical/occupation/speech-language therapist at Achieve Beyond Fairfax/Woodbridge, VA location due to this therapist leaving the clinic.  

Discharge Report

· Use progress report template and change the title of the report from Provider Progress Report to Discharge Report.

· You will “X” out Discharge like below in the Recommendations of Provider or treatment team section and specify your justification: 
RECOMMENDATIONS OF PROVIDER OR TREATMENT TEAM:

JUSTIFICATION:

Examples: 

-Discontinued due to a request from Child’s name mother/father whose work schedule has changed and she/he is unable to bring Child’s name to therapy sessions.

-Discharge due to provider leaving and no other provider available at either or both the Fairfax and Woodbridge Achieve Beyond locations. Child’s name will be placed back on the PT/OT/SLP waitlist.  

-Discharge due to family moving/relocating.

-Discharge due to family request due to change in insurance/insurance coverage difficulties, etc. 

Please check one: [X ] Discharge         [   ] Decrease          [ ] Continue         [ ] Increase
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