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% ACHIEVE BEYOND

Pediatric Therapy & Autism Services




   
      7000 Austin Street, Suite 200 ( Forest Hills, NY 11375 ( Tel 718.762.7633 ( Fax 212.679.5894
Dear SEIT Provider,

On the following page of this document you will find the Provider Schedule. Every teacher providing CPSE services must hand in a Schedule to the IEP Services Manager no later than one week after services commence and if there are any changes in the schedule, location or phone number of the service location.  You can either fill out the Schedule on the computer or hand-write it. If you decide to hand write this, please be very neat so I can read it.  I have also attached a sample Schedule in case you have any questions as to how to fill it out. 
It is important that Achieve Beyond have all up to date information in regards to where and when services are provided.
On each Schedule please fill in the:

1. Your name on top
2. Your phone Number on top
3. Name of child in box and on bottom where indicated for child’s name
4. Time you are scheduled to see the child in box –ensure full amount of time from start to end
5. Name of location of services (exact name of daycare or home) in box
6. Exact address of where services are provided (whether it is in a daycare or home) at the bottom
7. Phone number of either the parent or the director/owner at the bottom
8. Contact person name if services are provided in a daycare/preschool at the bottom
This is information needed for our records as soon as possible.

Sincerely, 

Kayla Diaz, LMSW
IEP Manager

Achieve Beyond


7000 Austin Street, Suite 200 ( Forest Hills, NY 11375 ( Tel 718.762.7633 ( Fax 212.679.5894
Therapists Name __________________________________ Therapists Phone Number ______________________
	TIME
	MONDAY
	TUESDAY   
	WEDNESDAY
	THURSDAY
	FRIDAY

	8:00am-8:30am


	
	
	
	
	

	8:30am-9:00am


	
	
	
	
	

	9:00am-9:30am
	
	
	
	
	

	9:30am-10:00am
	
	
	
	
	

	10:00am-10:30am
	
	
	
	
	

	10:30am-11:00am


	
	
	
	
	

	1:00am-11:30am
	
	
	
	
	

	11:30am-12:00pm
	
	
	
	
	

	12:00pm-12:30pm


	
	
	
	
	

	12:30pm-1:00pm


	
	
	
	
	

	1:00pm-1:30pm
	
	
	
	
	

	1:30pm-2:00pm
	
	
	
	
	

	2:00pm-2:30pm
	
	
	
	
	

	2:30pm-3:00pm
	
	
	
	
	

	3:00pm-3:30pm
	
	
	
	
	

	3:30pm-4:00pm
	
	
	
	
	

	4:00pm-4:30pm
	
	
	
	
	

	4:30pm-5:00pm
	
	
	
	
	

	5:00pm-5:30pm
	
	
	
	
	

	5:30pm-6:00pm
	
	
	
	
	

	CHILD’S NAME
	LOCATION NAME & ADDRESS

	CONTACT PERSON & PHONE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Borough of Services provided: (please circle)   Brooklyn
       Bronx          Queens          Manhattan
