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RBT Session Checklist
Before Session:
	Task
	Description
	Completed

	Data reviews & Updates
	Read any data reviews or emails that have been sent since your last session

	



During Session:
	Task
	Description
	Completed

	Data reviews & Updates
	Read any data reviews or emails that have been sent since your last session

	

	Coversheet
	Check Coversheet for reinforcement schedule (text Supervisor if coversheet is not present or not updated)

	

	Session Notes
	Check Session Notes for any updates/supervision notes
	

	Update Data Sheet
	Check for any programs that have 3 consecutive scores above 80% and update targets if needed
	

	Direct Therapy
	Complete programs that were not completed during the previous session first

	

	Session Notes
	Make a note of any non-urgent questions or comments in the session notes

	

	Review Session with Parent
	If the parent is not available for you to discuss the session with: 
Take a picture of the BOTT’OM of your session note. Do NOT include identifying information (the top section) and send to parent. DELETE the picture from your phone. OR Email the parent a quick note about how the session went within 24hrs of your session.
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